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Rep Job Profile

	Job Title:
	Public Programmes Producer
	Department:

	Creative Learning and Talent Development

	Contract Type:
	Permanent
	Salary (Grade): 
	Up to £36,000

	Hours:
	39
	Reports to:
	Director of Creative Learning and Talent Development

	Role Summary

	The Public Programmes Producer is responsible for producing The Rep’s annual public programme, with a particular focus on Rep Rising and the Winter Festival, showcasing the work of young people, artists and communities.
Working within the Creative Learning and Talent Development department, the post-holder will develop activities such as festivals, exhibitions, talks, podcasts, commissions, events, tours, volunteering and civic projects that connect The Rep with artists, young people, communities and audiences across Birmingham and beyond.
The role combines creative producing with strong project, financial and operational management. The post-holder will develop ideas and partnerships, identify opportunities for income generation and ensure projects are viable, appropriately resourced and delivered to a consistently high professional standard.
Working collaboratively across The Rep, the post-holder will connect public programming with artistic activity, learning, participation, talent development, access and civic engagement. They will also line manage the Department Coordinator, ensuring effective departmental coordination and administration.
The successful candidate will be an experienced producer with strong creative judgement, organisational and financial skills, an entrepreneurial approach and an interest in the role of a producing theatre within a major city.
The Role Will
· Produce the Rep Rising Festival, Winter Festival and key parts of the Creative Learning and Talent Development wider annual public programme.
· Develop creative projects connecting artists, young people, communities and audiences with The Rep, through the Creative Learning and Talent Development Department.
· Identify opportunities for earned income, commissions, funding and sustainable partnerships.
· Ensure projects are well planned, appropriately resourced and delivered to a high professional standard.
· Line manage the Department Coordinator, supporting their development and effective departmental coordination.

	Main Responsibilities

	· 1. Festival Leadership and Public Programme Producing
· Lead the planning, production and delivery of Rep Rising, the Winter Festival and The Creative Learning and Talent Development’s wider annual public programme.
· Dependant on programming, develop exhibitions, talks, podcasts, commissions, events, tours and civic projects that connect artists, young people, communities and audiences with The Rep’s artistic work.
· Support the development of talks, tours, and activities inspired by The Rep’s history and archive, ensuring a coherent, accessible and high-quality programme.
· 
· 2. Creative Development, Participation and Civic Engagement
· Generate ideas and develop participatory projects that respond to creative opportunities, audience interests, community priorities and The Rep’s ambitions.
· Enable artists, young people, communities and audiences to shape activity and strengthen The Rep’s civic role in Birmingham and beyond.
· Extend the programme beyond the building, reaching new audiences and developing The Rep’s profile, locally and regionally.
· 
· 3. Income Generation, Partnerships and Financial Sustainability
· Develop income-generating opportunities through commissions, paid events, funding, sponsorship and partnerships.
· Create viable proposals and budgets that balance creative ambition, audience needs, costs, income, accessibility and public benefit.
· Work with the Director of Creative Learning and Talent Development to identify funding and partnership opportunities and support fundraising.
· Manage project budgets, monitor income and expenditure, identify financial risks and deliver within agreed resources.
· 
· 4. Producing, Planning and Quality
· Develop projects from concept to evaluation, ensuring effective planning, scheduling, budgeting, resourcing and delivery.
· Coordinate competing priorities and work collaboratively across artistic, producing, learning, technical, marketing, access and operational teams.
· Manage contracts, fees, schedules and production records, maintaining effective processes and consistent professional standards.
· Ensure appropriate risk assessments, safeguarding, accessibility, health and safety and other organisational requirements are met.
· Evaluate activity using audience insight, participation data, partner feedback and financial information to improve future delivery.
· 
· 5. Team Leadership, Coordination and Evaluation
· Line manage the Department Coordinator, providing supervision, feedback and professional development support, ensuring effective departmental coordination, administration, scheduling, communication and use of resources.
· Work collaboratively across Creative Learning and Talent Development to support joined-up planning and delivery.
· Monitor programme quality, reach, participation and financial performance, using evaluation to inform future planning and development.
· The duties and responsibilities set out above should not be regarded as exclusive or exhaustive. The post-holder may be required to undertake other reasonably determined responsibilities appropriate to the level of the role.
· 


	Accountabilities

	You will be responsible for…

	· Festivals and public programme – Producing Rep Rising, the Winter Festival and the annual public programme.
· Creative quality – Developing and delivering high-quality projects and commissions.
· Income and finance – Generating income, developing partnerships and managing budgets sustainably.
· Planning and delivery – Ensuring projects are well planned, resourced, risk assessed and evaluated.
· Participation and partnerships – Connecting artists, young people, communities and audiences.
· Public engagement and heritage – Developing talks, tours, volunteering and archive-related activities.
· Team leadership – Line managing the Department Coordinator and ensuring effective departmental coordination.
· Safeguarding and compliance – Ensuring activity meets safeguarding, access, health and safety requirements.
· Evaluation and development – Using feedback and data to improve programme quality, reach and sustainability.
· External profile – Representing The Rep and extending the programme’s reach and impact.

Safeguarding, Risk & Wellbeing
The safety, safeguarding and wellbeing of young people and communities is paramount across Creative Learning and Talent Development. As specialists working with young people, we are collectively responsible for ensuring our practice is safe, compliant and meets organisational and industry standards. We do not delegate this responsibility; we work seamlessly with colleagues to ensure it is embedded in every aspect of our work.

The post-holder is responsible for ensuring that the projects and activities they produce are appropriately planned and risk assessed, that safeguarding and access requirements are considered from the outset, and that relevant organisational policies and procedures are followed. They will work collaboratively with colleagues to identify and manage risks and support safe, inclusive and welcoming experiences for everyone involved.



	Person Specification

	You must have…

	· Significant experience producing high-quality programmes, festivals, cultural projects, events or commissions within an arts organisation.
· Experience developing projects from concept through planning, budgeting, production, delivery and evaluation.
· Strong creative judgement and the ability to turn ambitious ideas into achievable, high-quality projects.
· A proactive, self-starting approach to generating ideas and developing opportunities independently.
· Experience building partnerships across cultural, community, education, civic and creative sectors.
· Strong financial and operational skills, including budget management, expenditure monitoring, contract negotiation, scheduling and project delivery.
· Experience developing income-generating opportunities, securing funding or creating financially sustainable activity.
· Excellent project management, organisational and problem-solving skills, including managing complex projects and competing priorities.
· Strong communication and relationship-building skills, working effectively across teams and with diverse stakeholders.
· Experience of line management, supervision or supporting colleagues’ development and performance.
· An understanding of meaningful participation, co-creation, access and inclusion in public programming.
· An understanding of risk management, safeguarding, health and safety and accessible practice.
· A strong interest in the role of a producing theatre in a major city’s cultural and civic life.

If you do not demonstrate that you meet these minimum criteria, you may not be shortlisted.



	It’d be great if you had…

	· Experience commissioning new work and developing artists or creative practitioners.
· Experience using theatre or cultural archives to develop creative or public-facing activity.
· Knowledge of Birmingham and the West Midlands’ cultural, creative and community landscape, alongside regional, national or international networks.
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